TITLE/METHOD OF CITATION

The rules that follow are adopted as the Local Rules of
Bankruptcy Procedure to govern the procedures of the United States
Bankruptcy Court for the Mddle District of Georgia until further
order, and shall be cited as "M D. Ga. LBR (Nunber - Extension)."
Example: "M D. Ga. LBR 1007-1."

PART |. COMMENCEMENT OF CASE; PROCEEDINGS RELATING TO
PETITION AND ORDER FOR RELIEF

LBR 1005-1. PETITION - CAPTI ON

In addition to the requirenments of FRBP 1005, the caption of
a petition shall indicate the chapter in title 11 in which the
petition is being filed. The initials of the bankruptcy judge
assigned to the case will be added by the court upon filing.

LBR 1006-1. FEES - | NSTALLMENT PAYMENTS

If an applicant for paynent of fees in installnments fails to
specify proposed dates for installnment paynments, the court nay
direct that the filing fee be paid in full by the first date set
for the neeting of creditors pursuant to 8 341 of the Code. If a
chapter 13 case is dism ssed or converted before confirmation of a
pl an, any unpaid filing fee shall be paid by the trustee from any
funds on hand in the case.

LBR 1007-1. LISTS, SCHEDULES, AND STATEMENTS

(a) Nunber of Copies. The nunber of copies of schedul es and
statenment of financial affairs to be filed shall be the nunber
of copies as prescribed in the Cerk’s Instructions.

(b) Alphabetical Listing of Creditors. Al creditors |isted
in Schedules D, E and F shall be arranged in al phabetical
order.

(c) Extension of Tine.

1. The court may, for cause shown, grant an ex parte
motion for an extension of time for filing the schedul es
and statenment of financial affairs required in Chapter 7,
11, 12 and 13 cases by FRBP 1007(b) to a date not |ess
than five (5) days before the first date set for the
Section 341(a) neeting. If the tinme for filing is
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extended, the debtor shall serve a copy of the schedul es
and statenent of financial affairs on the trustee not
later than five(5) days before the first date set for the
Section 341(a) neeting.

2. Any further extension shall be granted only in
accordance with FRBP 9006(b) and upon notion served by
the debtor on all parties in interest.

3. Any notion for extension of tinme shall be nmade
before the expiration of the period of time prescribed
for filing the schedules and statenent of financia
affairs.

(d) Service of Plan Upon Creditors Added by Anendnent. | f
the debtor in a Chapter 13 case adds a creditor by anendnent
prior to the confirmation of the debtors’ plan, the debtor
shall immediately serve a copy of the proposed plan on the
creditor.

NOTE: As anended Septenber 1, 2000.
LBR 1007-2. MAILING - LIST OR MATRI X

(a) Master Miiling List.

1. General Requirenents.
A At the time of filing a voluntary petition or,
in an involuntary petition, within 15 days

followwng the entry of an order for relief, the
debtor (or wupon order of the court, petitioning
creditor or partner) shall file a list of creditors
whi ch shall include in al phabetical order the nane
and | ast known nmiling address for every schedul ed
creditor including individuals and entities co-
obligated with the debtor on any debts.

B. The nmaster mailing list, commonly referred to
as the matrix of «creditors, shall include the
agencies and officers of the US.  Governnent
required to be served pursuant to FRBP 2002(j).
Addresses for proper notice to mmjor agencies of
the U'S. Government can be obtained from the
Clerk’s Instructions.

C. If a federal tax debt is owed, all miling
lists shall include the address of the |Internal
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Revenue Service office having responsibility for
noni toring the case. Addresses for proper notice
to the Internal Revenue Service can be obtained
fromthe Cerk’s Instructions.

2. If the debtor is a partnership, the miling I|ist
shall contain the name and current miling address of
each general and limted partner.

3. If the debtor is a corporation, the miling |ist
shall contain the nanes and current nmiling addresses of
the present officers and directors and, if known, the
i mredi ate past officers and directors.

4. The mailing list shall contain the nane and | ast
known address or place of business of each equity
security holder, if applicable.

(b) Formof Miling List. The master mailing list, comonly
referred to as the matrix of creditors, shall conformto the
requirements found in the Clerk’s Instructions.

(c) Debtor Certification. The Master Miling List shall be
acconpanied by a certification signed by the debtor attesting
that the list contains all known creditors including any
i ndividuals and entities co-obligated with the debtor on any
debt s.

NOTE: As anended Septenber 1, 2000.

LBR 1014-2. VENUE - CHANGE OF DI VI SI ON

(a) Cases Filed In Inproper Division. Any petition filed in
an inproper division my be transferred by the clerk to the
proper division without notice or hearing.

(b) Cases Filed In Proper Division. Any debtor proposing to
have a case handled in a division that woul d not be the proper
venue as defined in LBR 1071-1 nmay file a notion requesting a
change of divisional venue. The notion shall be served
pursuant to LBR 9004-1 and LBR 9007-1. The notion for change
of divisional venue shall be filed contenporaneously with the
commencenent of the case.
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LBR 1015-1. JO NT ADM NI STRATI OV CONSCLI DATI ON

(a)

Husband and Wfe. The estates of nmarried debtors who

file a joint petition shall be jointly adm nistered without
further order of the court.

(b)

Separate Adm nistration in A Joint Case.

1. Separation of Estates. A joint petition which was
filed and jointly adm ni stered pursuant to LBR 1015-1(a)
may be separately adm ni stered upon notion by a debtor,
trustee, other parties in interest or on the court's own
initiative. Notice of the separation of the estates w ||

be given to all parties in interest and will specify any
additional case numbers to be used to reference the
separate estates. |If a debtor, trustee, or other party

in interest wishes to separate the estates, the notion
shall be filed pursuant to LBR 9007- 1.

2. Fees Due Upon Separation of a Joint Case. When a
joint case is ordered to be adm nistered separately based
upon a request by the debtor, a fee will be charged equa

to one half the current filing fee for the chapter in
which the joint case was comrenced. All other orders
separating cases otherwise jointly adm nistered will not
result in the assessnment of an additional filing fee.

3. Amended Schedules and Mddified Plans Upon Separation
of a Joint Case. When a joint case is ordered to be
adm ni stered separately, the debtors shall file anended
schedul es reflecting the financial status of the separate
estates within 15 days following entry of the order. |If
the case is filed in Chapter 11, 12, or 13, separate
nodi fied plans nust also be filed within the 15 days
following entry of the order. Plans nust specify which
estate will be responsible for each secured debt.

NOTE: As anended Septenber 1, 2000 and Septenber 2, 2002

LBR 1015-2. RELATED CASES

A notion requesting joint admnistration of two or nore
pendi ng bankruptcy cases nmust specify the follow ng:

1. Name and case nunber of cases sought to be jointly
adm ni st er ed;
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2. The proposed style and case nunber of the jointly
adm ni stered case;

3. Whet her the case will be consolidated procedurally
and/ or substantively;

4. Any adm nistrative or scheduling orders previously
entered in the affected cases that my require
nodi fi cation and the proposed nodification;

5. Any anendnments to mailing lists in the affected
cases for future noticing requirenents.

LBR 1017-2. DI SM SSAL OR SUSPENSI ON - CASE OR PROCEEDI NGS

(a) Voluntary Dism ssal of a Chapter 7 Case.

1. A nmotion for voluntary dism ssal of a Chapter 7 case
nmust be served pursuant to LBR 9004-1 and LBR 9007-1.

2. Prior to the voluntary dismssal of a Chapter 7
case, all adm nistrative expenses nust be paid.

3. If the Chapter 7 trustee does not consent in witing
to the dismssal, the court will schedule a hearing.

(b) Voluntary Dismssal of a Chapter 12 or Chapter 13 Case
Previ ously Converted from Chapter 7.

1. A notion by a debtor to dismss a Chapter 12 or
Chapter 13 case that was previously converted from
Chapter 7 nmust specify the grounds for the notion.

2. A nmotion for voluntary dismssal of a Chapter 13
case previously converted from a Chapter 7 case nust be
served pursuant to LBR 9004-1 and LBR 9007-1

3. If the Chapter 7 trustee originally appointed in the
Chapter 7 case and the Chapter 13 trustee do not consent
in witing to the dismssal, the court will schedule a
heari ng.

(c) Trustee Fee Allowable Upon Dism ssal. If a Chapter 13
case is dismssed prior to confirmation of a Chapter 13 plan,
or prior to any disbursenent to creditors, the Chapter 13
trustee shall be allowed to retain up to $100.00 as an
adm ni strative expense w thout further notion or order of the

5 09/02/2



court.

(d) Voluntary Dism ssal of Chapter 11 Case.

1. A debtor's notion to dismss a Chapter 11 case shal
specify the grounds for the notion.

2. The debtor shall obtain a hearing date for the
notion and serve the notion for voluntary dismssal,
along with a notice of hearing pursuant to LBR 9004-1.

(e) Mtion by Chapter 7 Trustee to Disnmiss Case for Failure
to Attend the Meeting of Creditors Held Pursuant to 8§ 341 of
the Code. A notion to dism ss a Chapter 7 case by the Chapter
7 trustee for failure of the debtor to appear at the neeting
of creditors pursuant to 8 341 of the Code shall be served on
all entities required by FRBP 2002(a) and shall conply wth
LBR 9004-1 and LBR 9007-1.

(f) Effect of Dismissal on Related Adversary Proceedings.
After dism ssal of a bankruptcy case, any pending adversary
proceedings will be dismssed by the court unless the court
determ nes that it should retain jurisdiction.

LBR 1019-1. CONVERSI ON - PRCCEDURE FOLLOW NG

(a) Notice of Conversion. All conversions pursuant to 88§
1208(a) or 1307(a) of the Code, shall be in the form of a
notice of conversion, filed by the debtor with the clerk of
court. The notice shall include a certification that all
parties in interest have been served. The effective date of
conversion shall be the date the notice of conversion is
filed.

(b) Trustee Fee Allowable Upon Conversion. If a Chapter 13
case is converted prior to confirmation of a Chapter 13 plan,
or prior to any disbursenent to creditors, the Chapter 13

trustee shall be allowed to retain up to $100.00 as an
adm ni strative expense w thout further notion or order of the
court.

(c) Mtion to Convert. A debtor may convert a Chapter 7 case
to a case under Chapter 11, 12, or 13, that has not previously
been converted by filing of a notion acconpanied by an
appropriate order. |If the case has been previously converted,
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the debtor shall serve the notion and notice pursuant to LBR
9004-1 and LBR 9007-1.

(d) Duty of Trustee Upon Conversion. Upon conversion of a
case from Chapter 13 or Chapter 7 to any other chapter in
title 11, the trustee shall file an account of all receipts
and disbursenments nmade in the case and a report on the
adm ni stration of the case pursuant to 8 704(9) of the Code.
The trustee is discharged from the case 30 days after the
filing of the required reports.

(e) Disposal of Pending Mttions to Dismss Upon Conversion
Al'l pending notions to dismss filed by the trustee prior to

the conversion of a case will be deenmed term nated as noot.
(f) Duty to Anmend. Upon conversion of a case, the debtor
shall, within 15 days of the effective date of conversion

file inventories, schedules, and statenents of financial
affairs as may be applicable, or anmend such itenms to include
any interest in property acquired since the entry of the order
for relief in the original chapter. The anendnents shall
account for any material additions, deletions, or other
changes in the debtor’s assets or liabilities. The anendnents
shal | add to the miling matrix any post-petition,
pre-conversion creditors. If no anmendnents or additional
inventories, schedules, or statements are necessary, the
debtor shall file a certificate to that effect within the
15-day peri od.

(g) Duty to Attend Scheduled Meeting of Creditors Held
Pursuant to 8§ 341 of the Code.

The filing of a notion to convert a Chapter 7 case shall not
relieve the debtor and debtor’s counsel from attending the
meeting of creditors scheduled in the Chapter 7 case unless
the notion has been granted prior to the neeting of creditors.

NOTE: As anended Septenber 1, 2000 and Septenber 2, 2002.
LBR 1071-1. DIVISIONS - BANKRUPTCY COURT

Al'l  bankruptcy petitions in the Mddle District of Georgia
shall be filed in the division in which the domicile, residence,
princi pal place of business, or principal assets of the person or
entity that is filing the case have been |ocated for the greater
portion of the prior 180 days; or in the division in which there is
pending a case under title 11 concerning such person's affiliate,
general partner, or partnership. Alisting of divisional boundaries
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for the Mddle District of Georgia can be found in the Cerk’s
I nstructions.
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PART Il. OFFICERS AND ADMINISTRATION; NOTICES;, MEETINGS;
EXAMINATIONS; ELECTIONS; ATTORNEYSAND ACCOUNTANTS

LBR 2002-1. NOTI CE TO CREDI TORS & OTHER PARTI ES | N | NTEREST

(a) Noticing of 20-Day Matters. The clerk of the Bankruptcy
Court shall serve the notices required by FRBP 2002(a)(1)and
2002(a)(7). The party filing any notion or application shal
serve any other notice required by FRBP 2002(a).

(b) Noticing of 25-Day Matters. The party filing any notion
or application shall serve any notices required by FRBP
2002( b).

(c) Oher Notices. The clerk of the Bankruptcy Court shal
serve the notices required by FRBP 2002(e), 2002(f)(1),
2002(f)(2), 2002(f)(3), 2002(f)(4), 2002(f)(5), 2002(f)(6),
2002(o0), 3002(c)(5), 3004, 4007(c), 4007(d), 7054(b), 8004,
and 9022(a). The party filing any notion or application shal
serve any other notice required by FRBP 2002 that is not
ot herwi se specified in this or other sub-parts of this rule.

(d) Certificate of Service. The party filing any notion or
application who is required by this rule to serve notices
shal I, upon conpletion of the service required by this rule,
file a certificate of service with the court.

(e) Content of Notice. Al notices shall comply with the
provi sions of LBR 9004- 1.

(f) Matters Requiring Expedited Settings. In all cases where
a party files a pleading and seeks to expedite its
consideration by the court, a separate notion for expedited
hearing must be filed contenporaneously with the affected
pl eadi ng, containing sufficient information on its face to
permt the court to determne the necessity for expedited
treatnment. All notions to expedite shall be acconpanied by a
proposed order and a certification regarding request for
energency hearing. The certificate shall substantially conply
with the formcertificate found in the Clerk’s Instructions.

(g) Returned Notices. Notices of the 8§ 341(a) neeting of
creditors, orders dism ssing the case, and orders of discharge
shall contain a return address for the attorney representing
t he debtor. If the debtor is pro se, the notices will be
returned to the clerk of court. If a notice is returned to
debtor's attorney as undelivered, the debtor's attorney shall
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be responsible for determning the correct address for the
addressee on each returned notice. The debtor's attorney
shall re-serve the notice and certify such service by filing
a certificate of service. At the tinme of the certification,
the debtor's attorney shall also provide the clerk with any
corrected address. If corrected addresses are unavail abl e,
counsel for debtor shall informthe clerk in witing, and the
clerk is then authorized to renove any such address from the
mai ling |ist. If the debtor is pro se, the clerk's office
will attenpt to resolve any undelivered notices. |If unable to
| ocate a corrected address for a returned notice, the clerk is
aut hori zed to renove any such address fromthe mailing list.

(h) Undeliverable Notices. If an insufficient creditor(s)
address is provided to the Court, which cannot be miled by
the National Bankruptcy Noticing Center, debtor’s attorney
will be notified that the address is insufficient and the
Notice of the Section 341(a) Meeting of Creditors for the
particular creditor involved was undeliverable. The attorney
shall imrediately ascertain the correct address for such
creditor(s) and serve the Notice of the Section 341(a) Meeting
of Creditors at the correct address. The attorney shall file
a Certification regarding service of such notices in a form
specified in the Cerk’s Instructions.

NOTE: As anended Septenber 1, 2000 and Septenber 2,2002.
LBR 2007.1-1. TRUSTEES AND EXAM NERS (CH. 11)

(a) Request for an Election. A request to convene a neeting
of creditors to elect a trustee in a Chapter 11 reorgani zation
case shall be filed with the court and shall be transmtted to
the United States trustee in accordance with FRBP 5005 wi thin
the time prescribed by 8§ 1104(b) of the Code. Pendi ng court
approval of the person elected, the person appointed trustee
pursuant to 8 1104(d) of the Code shall serve as trustee.

(b) Manner of Election and Notice. An election of a trustee
under 8 1104(b) of the Code shall be conducted in the manner
provided in FRBP 2003(b)(3) and FRBP 2006. Notice of the
neeting of creditors convened under 8§ 1104(b) of the Code
shall be given in the manner and within the tinme provided for
noti ces under FRBP 2002(a). A proxy for the purpose of voting
in the election nmay be solicited by a commttee appointed
under 8§ 1102 of the Code and by any other party entitled to
solicit a proxy under FRBP 2006.
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(c) Application for Approval of Appointnment and Resol ution of
Di sput es. If it is not necessary to resolve a dispute
regarding the election of the trustee or if all disputes have
been resolved by the court, the United States trustee shall
pronptly appoint the person elected to be trustee and file an
application for approval of the appointnment of the elected
person under FRBP 2007.1(b), except that the application does
not have to contain the nanes of parties in interest with whom
the United States trustee has consulted. If it is necessary
to resolve a dispute regarding the election, the United States
trustee shall pronptly file a report informng the court of
t he dispute. If no notion for the resolution of the dispute
is filed within 10 days after the date of the creditor's
neeting called under 8§ 1104(b) of the Code, the person
appointed by the United States trustee in accordance with §
1104(d) of the Code and approved in accordance wth FRBP
2007.1(b) shall serve as trustee.

LBR 2014-1. EMPLOYMENT OF PROFESSI ONALS

(a) By Whom Application Made. An application to approve the
enpl oynent of a professional person shall be made and signed
by the entity or court approved counsel for the entity seeking
to enploy that person; (e.g., trustee, debtor in possession
comrittee, etc.)

(b) Content of Application. An application to employ a
prof essi onal person shall, in addition to the information
requi red by FRBP 2014, also contain the follow ng information:

1. The date of the filing of the petition and chapter
in which the petition was fil ed;

2. The mailing address and tel ephone nunmber of the
pr of essi onal person to be enpl oyed;

3. The nanme(s) of any other professionals in the sanme
prof essi on enpl oyed pursuant to court order by the sanme
applicant and, if there is any overlap in proposed
services, an explanation of why additional professionals
are needed and how duplication of service wll be
avoi ded;

4. A description of any conpensation or promse of
conpensation, or of any security or pledge given to the
pr of essi onal . The term "general retainer” is not a

sui tabl e descri ption;
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5. The statenents required by FRBP 2014(a) and 2016(b)
shall be attached to the application.

(c) Nunc Pro Tunc Application

1. If an application for approval of enploynent of a
prof essional person is made within 15 days after the
filing of the case or within 15 days of commencenent of
the professional's services, it shal | be deened
cont enpor aneous.

2. If an application for approval of the enploynent of
a professional person is nade nore than 15 days after the
filing of the <case or nore than 15 days after
comencenent of the professional's services, and the
application requests that the approval be nunc pro tunc,
the followi ng information shall be required:

(A) An explanation of why the application was not
filed earlier;

(B) An explanation of why the order authorizing
enpl oynent is required nunc pro tunc;

(C© An explanation, to the best of the applicant's
knowl edge, how the approval of the application wll

or will not prejudice any parties in interest.
3. Appl i cati ons to approve t he enpl oynent of
prof essi onal persons nunc pro tunc shall be approved only
on notice and opportunity for hearing. All parties in

interest in the case nust be served with notice of the
application. The notice shall substantially conply with
t he provisions of LBR 9004-1 and 9007-1.

(d) Professionals Enpl oyed Wt hout an___ Application.

Prof essionals who are deened full-tinme enpl oyees of the debtor
at the time of the order for relief are not required to be
appoi nted by order of the court. However, any nmaterial change
in enploynent ternms or conditions occurring after the filing
of the petition shall be disclosed by way of a notice served
pursuant to LBR 9004-1 and LBR 9007-1. A debtor in possession
or trustee of an operating business may also apply for an
order waiving the provisions of this rule as to professionals
of a type who are regularly enployed in the ordinary course of
debt or's busi ness and who are to provide services not directly
related to the reorganization proceedings; (e.g., collection
agents or attorneys, accountants, geologists, appraisers,
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realtors, eviction attorneys, etc.) Any such application
shall be served pursuant to LBR 9004-1 and LBR 9007-1

LBR 2015-3. TRUSTEES - REPORTS AND DI SPCOSI TI ON OF RECORDS

A trustee or custodian in possession of books and records of
the debtor may destroy, abandon, store or return to the debtor al
or any portion of those books and records upon notion and notice
served pursuant to LBR 9004-1 and LBR 9007-1. Such notice shal
i nclude a description of the books and records.

LBR 2016-1. COVPENSATI ON OF PROFESSI ONALS

Upon dismissal or conversion of a Chapter 13 case before
confirmation of the debtor's plan, and prior to the trustee
refunding any funds on hand to the debtor, the trustee shall
di sburse the funds on hand in the following priority:

1. The trustee shall pay any outstanding filing fee
owed to the court.

2. The trustee shall be allowed to retain up to
$100.00 as an administrative expense wthout further
nmoti on or order of the court.

3. (A The trustee is authorized to pay from the
remai ning funds on hand an attorney fee of $400,
less any fee paid as disclosed in the FRBP 2016
di sclosure, to the attorney for the debtor, without
any further notion, application, or order of this
court.

(B) |If the trustee has cause to believe the anmount
of $400 is inappropriate, the trustee shall file a
request with the court to reduce the anount to be
paid pursuant to this Rule.

(C© If the attorney for the debtor requests a fee

in excess of $400, the attorney shall file an
attorney fee application.
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LBR 2091-1. ATTORNEYS - W THDRAWALS

No attorney or law firm having filed a petition or other
pl eadi ng on behalf of a debtor or having made an appearance for a
creditor in a contested matter or adversary proceeding, shall
t hereafter abandon the case or adversary proceeding in which the
appearance was made, or withdraw as counsel for any party therein,
except by order of court obtained after giving notice pursuant to
LBR 9004-1 and 9007-1.
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PART I1l. CLAIMSAND DISTRIBUTION TO CREDITORSAND EQUITY
INTEREST HOLDERS; PLANS

LBR 3001-1. CLAIMS AND EQUI TY SECURI TY | NTERESTS - GENERAL

(a) Interest in Proofs of Caim All clains filed shall
conformwith 8 502 of the Code and with the applicabl e Federal
Rul es of Bankruptcy Procedure, and may not include any claim
for unmatured interest. Any creditor who cal cul ates interest
by using the "add on interest"” nethod shall rebate interest
fromits claimby using the pro rata nethod.

(b) Service of Copies of C ains. Every creditor filing a
proof of claimin a Chapter 12 case shall file the original
proof of claimwith the court and shall serve a duplicate of
the claimwth all attachnents on the Chapter 12 trustee.

(c) Extension of Tinme to File. Upon the filing of an
amendnent adding a creditor to a bankruptcy case, that
creditor will be allowed 60 days fromthe date of the filing

of the anendnment or by the original bar date set for the
filing of clains, whichever occurs last, to file a proof of
claim

(d) Bar Date for Filing Cains in Chapter 11 Reorgani zation
Cases. For all bankruptcy petitions filed in Chapter 11 of

the Code, the bar date for filing of proofs of claim or
interest shall be 90 days fromthe first schedul ed neeting of
creditors. For cause shown, the court will consider extending

the time to file proofs of claim upon the filing of an
appropriate notion or request within the 90-day period.

LBR 3007-1. CLAIMS - OBJECTI ONS

(a) Response Required. Objections to clainms shall be served
pursuant to LBR 9004-1 and LBR 9007-1. A respondent shall
have 30 days to file a witten response. The United States or
an officer or agent thereof shall respond not |ater than 35
days after service of the objection.

(b) Proposed Order. If the respondent to an objection to
cl aimdoes not file a response within a tinme specified herein,
the objecting party shall pronptly file a proposed order
adjusted to the facts alleged in the objection.

(c) Notice of Hearing. A respondent shall contact the
Bankruptcy Court and obtain a hearing date and shall serve
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notice of that hearing date at the sanme tinme as the response
is served. |If the respondent is pro se, the clerk will issue
and serve notice of the hearing date to consider the objection
and response.

(d) Notice of Tinme to Object. The objecting party shall
inform the respondent of the requirenents of this rule by
serving an appropriate notice that conplies wth the
requi rements of LBR 9007-1

LBR 3009-1. DI VI DENDS - CHAPTER 7

The United States trustee shall file with the court a copy of
all proposed plans of disbursenent in Chapter 7 asset cases.

LBR 3010-1. DI VI DENDS - SMALL

A trustee shall not be required to obtain prior perm ssion in
order to disburse any dividends to creditors in anounts |ess than
speci fi ed under FRBP 3010.

LBR 3011-1. UNCLAI MED FUNDS

The disposition of unclainmed funds tendered to the court is
governed by 28 U S.C. §8 2041 and 8 2042. Al unclainmed funds paid
into the court shall be deposited into the court's registry
account. The clerk of court is hereby authorized, w thout further
order, to transfer funds fromthis account to the U S. Treasury in
accordance with the procedures and guidelines set out by the
Adm nistrative Ofice of the United States Courts for the handling
of unclainmed funds. Al other withdrawals of funds to be paid to
claimants of those funds shall be by separate order of the court.

LBR 3012-1. VALUATI ON OF COLLATERAL

(a) Chapter 13 Cases. The value of collateral in all Chapter
13 cases will be determ ned at the confirmation hearing and
will be incorporated into the court's order confirmng the
pl an. The val ues set by the debtors in their Chapter 13 pl ans
may be adopted by the court, unless a witten objection is
filed by the holder of the secured claim and evidence
concerning value is presented by the holder of the claim at
the confirmation heari ng. Any all egation of value contained
in a proof of claimfiled by a creditor will not be deened an
objection to debtor’s val uation
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(b) Chapter 12 Cases. The value of collateral in all Chapter
12 cases wll be determined prior to the hearing on
confirmation of the Chapter 12 plan. The values set by the
debtors in their Chapter 12 plans may be adopted by the court,
unless a witten objection is filed by the holder of the
secured claim If an objection is filed, a hearing will be
scheduled with notice to all parties in interest. At the
hearing, the objecting party nust present evidence concerning
value. Any allegation of value contained in a proof of claim
filed by a creditor will not be deemed an objection to
debtor’s val uati on.

(c) Expert Wtnesses. 1In all actions involving valuation of
property by an expert wi tness, five (5) working days prior to
the tinme of the hearing or trial, the party w shing to

introduce the testinony of an expert witness shall file with
the court and serve on all parties in interest a sworn witten
statenment of the valuation of the property, qualifications of
t he appraiser, a copy of any witten appraisal, and the nethod
used in making the appraisal. The apprai ser nust give ora

testinony at the time of a hearing or trial, but not testify
on direct examn nation. The party wishing to introduce the
val uation of property by an expert wi tness may, at the tinme of
a hearing or trial, mke a sunmmary of the appraisal. The
appraiser will then be sworn for the purposes of cross-
exam nation by the adverse parties.

NOTE: As anended Septenber 1, 2000.
LBR 3015-1. CHAPTER 13 - PLAN

(a) Chapter 13 Plan Forns. Al'l  Chapter 13 plans shall
substantially conform to the plan form contained in the
Clerk’s Instructions.

(b) Long-Term Debt Paid Through Plan. Al Chapter 13 plans
shall provide that when a pre-petition arrearage exists for
clainms treated pursuant to 8 1322(b)(5) of the Code as of the
date of the bankruptcy filing and such arrearage is four (4)
nmont hly paynents or nore under the ternms of the applicable
note or contract, the paynments which conme due after the filing
of the bankruptcy shall be maintained during the plan and
shall be paid by the Chapter 13 trustee unless otherw se
ordered by the court. The Chapter 13 trustee is authorized to
di sburse to the hol der of such claimthe paynent anounts under
the applicable note or contract which conme due after the
filing of the bankruptcy but before the confirmation of the
pl an. The Chapter 13 trustee is authorized to collect the
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percentage fee in effect at the time of the disbursenent on
all paynments nade pursuant to this rule. Such di sbursenents

shall be made within a reasonable tinme after receipt of
paynent fromthe debtor unless otherwi se ordered by the court.
Such di sbursenents will be nade to the creditor's address as

listed in the debtor's schedules if no proof of claimhas been
filed by the creditor.

(c) Length of Plan. Al l Chapter 13 plans nust provide for
paynents over a period of not less than 36 nonths unl ess the
pl an provides that the value of the property to be distributed
under the plan on account of any claimis not |ess than the
anount of such claim Unl ess the court orders otherwise, if
the dividend provided in the confirmed plan is |ess than 100%
and is nmet before 36 nonthly paynents are made by the debtor
to the Chapter 13 trustee, the debtor, in order to be eligible
for a discharge under § 1328(a) of the Code, nust continue to
make paynments until 36 nonthly paynents have been nade or a
100% di vi dend i s paid.

LBR 3015-2. CHAPTER 13 - MODI FI CATI ONS TO PLAN

A request to nodify a plan pursuant to 8 1329 of the Code
shall be served by the proponent of the nodification on the trustee
and on all parties in interest affected by the nodification
pursuant to LBR 9004-1 and LBR 9007-1. For all post confirmation
nodi fi cations the debtor shall prepare and file a budget of current
i ncome and expenses.

NOTE: As anended Septenber 1, 2000.
LBR 3015- 3. CHAPTER 13 - CONFI RVATI ONS

All creditor objections to confirmation of a Chapter 13 plan
shall conply with the foll ow ng:

1. Al'l creditor objections are to be filed and served
7 days prior to the first confirmation hearing held in
the case unless a nodification of plan has been filed
prior to the confirmation hearing. |f such nodification
is filed, the objection deadline shall be 20 days from
the date of the nodification.

2. FRBP 9006 shall be applicable in determ ning the
timely filing of creditor objections.

3. The first confirmation hearing held in the case for
the purposes of this rule is deemed to be the later of
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the hearing date set by the court and contained in the
notice of the nmeeting of creditors pursuant to 8 341 of
the Code or, in the event the nmeeting of creditors is
adjourned, the confirmation date announced at the
conpl eted neeting of creditors.

4. All  witten objections to confirmation and any
request to file an objection after the deadline set above
shall be served on the debtor, counsel for the debtor,
and the Chapter 13 trustee.

5. Since the hearing to consider confirmation of a plan
has been noticed to all interested parties, any
objections to confirmation of a plan will not need to
contain a notice of hearing otherwise required by LBR
9007- 1.

NOTE: As anended Septenber 1, 2000 and Septenber 2, 2002.
LBR 3016- 2. DI SCLOSURE STATEMENT - GENERAL

Di scl osure statenents shall, to the extent applicable, be
conpl ete in one docunent including any attached exhibits and shall
include the foll ow ng information:

1. A short chronological history of the debtor's
busi ness and the material factors that led to the filing
of a bankruptcy petition;

2. A description of the avail able assets, their value
at the tinme the case was filed, their value at the tine
of filing the plan and the source of the val uations;

3. The anticipated future of the business;

4. The source of al | information stated in the
di scl osure statenent;

5. A disclainmer to the effect that the court's approval
of the disclosure statenment does not constitute an
endorsenment of any of the representations contained in
either the disclosure statenent of the plan, nor does it
constitute an endorsenent during the case;

6. The present condition of the debtor while in Chapter

11, including a sunmary of material changes to the assets
and liabilities during the case;
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7. The estimated return to creditors in a Chapter 7
[ iquidation

8. The accounting nmethod utilized to produce financial
information and the nane of the accountants (if any)
responsi bl e for such information;

9. The proposed future managenent of the debtor;
10. The Chapter 11 plan or a summary thereof;

11. The estimated adm nistrative expenses, including
attorneys' and accountants' fees and a sumary of all
fees allowed in the case through the date the plan was
filed;

12. The coll ectible status of accounts receivabl e;

13. Fi nanci al i nformati on, dat a, val uati ons and
projections relevant to the debtor's current and future
oper ati ons;

14. Information relevant to the risks posed to creditors
in the plan;

15. The actual or projected realizable value from
recovery of preferential or otherw se voi dable transfers;

16. Litigation likely to arise in a non-bankruptcy
cont ext ;

17. Tax attributes of the debtor;
18. The relationship of the debtor with affiliates;

19. A summary of significant orders entered during the
case.

LBR 3017-2. DI SCLOSURE STATEMENT - SMALL BUSI NESS CASE

(a) Election to be Considered a Small Business in a Chapter
11 Reorgani zation Case. |In a Chapter 11 reorgani zation case,
a debtor that is a small business nay elect to be considered
a small business by filing a witten statenent of election no
|ater than 60 days after the date of the order for relief or
by a later date as the court may fix, for cause.
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(b) Approval of Disclosure Statenent.

1. Condi ti onal Approval . If the debtor is a small
busi ness and has nade a tinely election to be considered
a smal | business in a Chapter 11 reorganization case, the
court may, on application of the plan proponent,
conditionally approve a disclosure statement filed in
accordance with FRBP 3016. On or before conditional
approval of the disclosure statenent, the court shall:

A fix a time within which the holders of clains
and interests may accept or reject the plan;

B. fix a time for filing objections to the
di scl osure statenent;

C. fix a date for the hearing on final approval
of the disclosure statement to be held if a tinely
objection is filed; and

D. fix a date for the hearing on confirmation.

2. Application of Bankruptcy Rule 3017. If the
di sclosure statenent is conditionally approved, FRBP
3017(a), (b), (c), and (e) shall not apply. Conditional
approval of the disclosure statenent is considered
approval of the disclosure statenent for the purpose of
appl yi ng FRBP 3017(d).

3. bj ections and Hearing on Final Approval. Notice of
the tinme fixed for filing objections and the hearing to
consi der final approval of the disclosure statenent shal
be given in accordance with FRBP 2002 and may be conbi ned
with notice of the hearing on confirmation of the plan.
bjections to the disclosure statenment shall be filed
with the court and served on the debtor, the trustee, any
comm ttee appointed under the Bankruptcy Code and any
other entity designated by the court at any tinme before
final approval of the disclosure statement or by an
earlier date as the court may fix. [If a tinmely objection
to the disclosure statement is filed, the court shall
hold a hearing to consider final approval before or
conmbined with the hearing on confirmation of the plan.

LBR 3018-1. BALLOTS - VOTI NG ON PLANS
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For all confirmation hearings the plan proponent nust prepare
a witten ballot summary in substantially the same form as
contained in the Cerk’s Instructions. At the confirmation
hearing, the original ballot sunmmary and one copy will be submtted
to the court. At that tinme it will be marked as an exhibit for the
pl an proponent

NOTE: As anended Septenber 1, 2000
LBR 3022-1. FINAL REPORT/DECREE (CH. 11)

(a) Projected Dat es f or Conpl etion of Subst ant i al
Consunmat i on. Chapter 11 debtors shall file with the clerk
within 15 days of the date of the entry of the order
confirm ng the plan of reorgani zation, a report specifying the
projected date for conpletion of substantial consunmation as
defined in 8 1101(2) of the Code. The report shall describe
the action that is to be taken to conplete substantia
consunmat i on. If the projected date for conpletion of
substantial consummation nust be extended, the debtor shall
file a supplenmental report specifying the new projected date,
the progress made toward consunmati on of the plan, the action
remaining to be taken to conplete substantial consunmation,
and the reasons for the del ay.

(b) Application for Final Decree. Upon conpletion of
substantial consummation as defined in 8 1101(2) of the Code,
the debtor shall conply with the procedures contained in the
Clerk’s Instructions, file a final report and final account in
conpliance with 8 704(9) of the Code, file an application for
final decree, and submt a proposed final decree.

LBR 3070-1. CHAPTER 13 - PAYMENTS

(a) Payroll Deductions. |In every case filed in Chapter 13 of
t he Bankruptcy Code, the court nmay enter an order requiring
any entity fromwhomthe debtor receives incone to pay as nuch
of that income to the Chapter 13 trustee as is necessary to
fund the plan.

(b) Suspension of Chapter 13 Plan Paynents. The Chapter 13
trustee shall have the authority to grant to debtors
reasonabl e noratoriuns in Chapter 13 paynents for a period not
to exceed 60 days. This noratorium shall be granted w t hout
notice, but the grounds for the noratorium shall be noted in
the trustee's records.
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PART |IV. THE DEBTOR: DUTIESAND BENEFITS

LBR 4001-1. AUTOVATI C STAY - RELI EF FROM

(a) Contents of Motions for Relief fromStay. Mdtion seeking

relief fromthe automatic stay as to property of the estate
must specify the relief requested and include the foll ow ng:

1. A description of the security interest(s) clained by
the creditor in the subject property ("collateral™).

2. The creditor's estinmate of value of the collatera
and the basis of that val uation.

3. A statenent of the indebtedness clainmed to be due
and owing with an item zation showi ng principal and
advances, accrued interest, attorney's fees, and costs.

4. A statenment of the anmount of any other secured
clainms against the property (if known), and whether any
such claimis superior or inferior to the novant’s claim

5. If relief is sought pursuant to 8 362(d)(1) of the
Code for cause, including |lack of adequate protection, a
factual statenment of the grounds for such relief.

6. Moti ons seeking relief under § 362(d) of the Code,
shall conply with the requirenents of LBR 9004-1(a)l and

shall include a notice of hearing pursuant to LBR 9004-
1(c)6.
7. Relief from stay allowed pursuant to § 1301(d) can

only be granted by order of the court.

(b) Agreenents Providing for Relief fromthe Automatic Stay
or for the Provision of Adequate Protection. Al notions for
approval of an agreenent to provide adequate protection, for
the nodification or term nation of the stay provided in 8 362
of the Code, for the use of cash collateral, or for the
approval of an agreenent between the debtor and an entity that
has a lien or interest in property of the estate pursuant to
which the entity consents to the creation of a lien senior or
equal to the entity's lien or interest in such property shall
be served on or consented to by the following entities:

1. In a Chapter 11 or a Chapter 9 case, any commttee
appoi nted under the United States Bankruptcy Code or the
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aut hori zed agent for the commttee, or, if no commttee
has been appointed, the 20 |argest unsecured creditors
contained in the list filed pursuant to FRBP 1007(d), the
trustee, any individuals or entities requesting notices
pursuant to FRBP 2002(1), and any other individuals or
entities that the court may direct.

2. In Chapters 7, 12 and 13, all agreenments, as set out
above, nust be consented to by the trustee appointed in
the case, unless the trustee has expressly abandoned the
asset or indicated in witing that the trustee has no
opposition to the notion. No further service on any
other entity shall be required unless otherw se ordered
by the court.

(c) Paynment of Secured Clains after Mtion for Relief is
Granted or Collateral Surrendered. In a Chapter 13 case,
after a notion for relief fromstay has been granted, or after
confirmation of a plan or a nodified plan that provides for
surrender of secured collateral, the Chapter 13 trustee is
aut hori zed, following witten notice to any such creditor, to
suspend paynents on any claimfiled by such creditor. Actua
possession of the collateral by the creditor is not a
prerequisite for the application of this rule. The creditor
may reinstate its right to receive paynent on the claim by
notifying the Chapter 13 trustee in witing, with a copy to
the court, that it believes it is entitled to paynment under
the plan, and the creditor furnishes an accounting of all
proceeds, if any, received fromthe sale of the collateral.

(d) Ex Parte Relief from Stay to Obtain Possession of
Certain Uninsured Collateral.

1. Except in Chapter 11 cases, if collateral securing
a claim including property which is the subject of a
| ease, is a notor vehicle, trailer, boat, or an airplane,
and if there is a contractual obligation by the debtor to
provide collision and conprehensive insurance and the
sane is not in effect, then the creditor may file wth
t he Bankruptcy Court a notion for ex parte relief from
the stay of pursuant to § 362(f) of the Code to obtain
possession of the collateral or |eased property.

2. The Bankruptcy Court may, in its discretion, apply
this rule to a Chapter 11 case.
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3. Any notion for ex parte relief fromthe stay under
this rule shall be verified and shall

A

B
provi

I ncl ude the foll ow ng:

(1) A description of the collateral or |eased
property;

(2) A statenent of the anpunt of the claim
and the basis on which the claimis secured;

(3) An affidavit setting forth the basis on
which the noving party believes that the
collateral or |eased property is not insured
with full conprehensive insurance;

(4) A statenent that the noving party or its
attorney has given or attenpted to give oral
notice to the debtor's attorney or the debtor,
if the debtor is not represented, and to the
case trustee, that the notion is being filed,
and;

(5) A statenment specifying the failure, if
any, of the debtor to produce proof of
insurance at the tinme of the neeting of
creditors pursuant to 8 341 of the Code as
required by LBR 4070-1.

Be acconpani ed by a proposed order which shal
de that:

(1) The debtor or trustee is prohibited from
using the collateral or |eased property unless
and until adequate evidence of full collision
and conprehensive insurance is presented to
t he novant or novant's counsel;

(2) The debtor or trustee, whichever is in
actual physical possession of the collateral
or | eased property, shall notify the novant or
novant's counsel of the location of the
col | ateral

(3) The debtor or trustee, whichever is in
actual physical possession of the collateral
or |eased property, shall surrender it to the
nmovant within 72 hours, wunless wthin that
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time the novant or novant's counsel is
provided with adequate evidence of collision
and conprehensive insurance or, the debtor or
trustee requests a hearing concerning sang;

(4) The novant is authorized to take physica
possession of «collateral or |eased property
required to be surrendered under this rule
and to hold sanme, at novant’'s risk, provided
that the nmovant nmay not dispose of the
collateral or |eased property unless and until
the automatic stay is nodified, term nated or
expires as a matter of |law and provided that,
if the debtor provides adequate evidence of
full collision and conprehensive insurance
prior to the expiration or term nation of the
automatic stay, then the nopvant nust return
the property to the debtor;

(5 The novant or novant's counsel shal
serve copies of the notion and proposed order
pronptly on the debtor, the debtor's attorney,
and the trustee, and shall provide tel ephonic
notice to the debtor's attorney and, if the
trustee is in actual physical possession of
the property, to the trustee.

NOTE: As anended Septenber 1, 2000.
LBR 4002-1. DEBTOR - DUTIES

(a) Duty to Keep Address Current. \Whenever debtor's mailing

address changes whil e a bankruptcy case is pending, the debtor
shall notify the court, the trustee, and the debtor's attorney
of record.

(b) Duty to Miintain Books and Records. Unless the trustee
appoi nted by the court takes possession of books and records
of an estate, it shall be the duty of the debtor to nmintain,
preserve and keep in safe storage all such books and records
during the time the case is pending.

(c) Duty to Produce Records. Upon request and w thout order
of the court, the debtor shall make his books and records
available to the trustee. The records shall be produced
within 15 days of the request and shall include the follow ng
types of records:
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1. Books, records, and other docunents reflecting
title, encunbr ances, the nature, extent, value and
| ocation of all assets;

2. Al'l nonexenpt instruments and a cashiers check or
nmoney order for all nonexenpt cash and deposits;

3. A conplete inventory of the assets of the estate
unl ess that inventory is set forth in the schedul es;

4. Copies of any inventories prepared by or for the
debtor within the preceding 12 nont hs;

5. The debtor's federal inconme tax returns for the 3-
year period preceding the date of filing of the petition;

6. Bank statenents, cancel ed checks, and deposit slips
for the 12-nmonth period prior to the date of the
petition.

LBR 4003-1. EXEMPTI ONS

(a) Schedule C. Schedule C shall contain the follow ng:

1. A detailed list of all property or assets clainmed as
exenpt by the debtor.

2. Each asset's value shall be stated in dollar
anounts. |If the value of any asset clained to be exenpt
is not known, the debtor shall state the exenptible sum
in dollars.

3. Exenptions will be limted to the dollar anmount
claimed as exenpt even if the asset exenpted is |ater
di scovered to have had a greater value than the anobunt
listed in the schedul es.

4. If exenpting future proceeds of an unliquidated
claim or of a cause of action, the debtor shall fully
descri be any such cl aimor cause of action.

(b) Notice of Amendnent of Schedule C Exenptions and
Deadline for Cbjections. If Schedule C is anended,
notice to all parties in interest in the case shall be
sent by the debtor; objections to the anmended schedul e
shall be filed within 30 days fromthe date of service of
such notice. The notice required by this rule shall
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substantially conply with the requirenments of LBR 9004-1
and LBR 9007-1.

LBR 4003-2. LI EN AVO DANCE

Motions to avoid liens under 8 522(f) of the Code shall be
served with a notice to respond that conplies with requirenents of
LBR 9004-1. The notion shall be served pursuant to LBR 9007-1. In
chapter 13 cases, debtor(s) may propose to avoid liens in the
chapter 13 plan. The plan nust specify the creditors whose |iens
are affected by such provisions in the plan.

NOTE: As anended Septenber 1, 2000
LBR 4008-1. REAFFI RVATI ON

If a reaffirmation agreenent is filed by a debtor who was not
represented by an attorney, the court wll set a hearing to
determne if the agreenent should be approved in accordance with 8
524(c)(6) of the Code.

LBR 4070-1. | NSURANCE

At the neeting of creditors schedul ed pursuant to FRBP 2003,
the debtor shall present proof of insurance or other adequate
protection of all secured collateral that is property of the estate
provi ded such insurance or other protection is required by the
security agreenent.
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PART V. COURTSAND CLERKS

LBR 5003-1. CLERK - GENERAL/AUTHORI TY

Exhi bits and/ or docunentary evi dence tendered in any contested
matter or adversary proceeding may be deened obsolete by the clerk
upon termnation of the contested matter or adversary proceeding
and expiration of all time periods for appeal or rehearing. The
clerk may destroy such exhibits and/or documents after giving al
parties in interest in the contested matter or adversary proceeding
15 days notice of the clerk’s intended action. Parties desiring to
have any docunentary evidence or exhibits returned nust contact the
court within the 15 days.

LBR 5005-2. FILING PAPERS - NUMBER OF COPI ES

Al'l docunents with the exception of the petition and schedul es
required by FRBP 1007 shall be filed as a single original. No
ot her additional copy should be tendered for filing. The origina
petition and the schedul es shall be governed by LBR 1007-1.

LBR 5005-4. ELECTRONI C FI LI NG

(a) Receipt of Facsimle Filings. Subject to requirenents of
this rule, a pleading, conplaint, petition or other docunent
to be filed with the court may be accepted as tinely filed by
transm ssion to the court through a facsimle nmachine. No
facsimle pleading or docunment wll be accepted or deened
filed without prior approval.

(b) Approval of Facsimle. The pleading, conplaint, petition
or other docunent to be filed nust be authorized to be
received for filing by a judge of this court, the clerk of the
court, or by the clerk's designee. Such authorization nust be
obtained prior to the sending of the docunment and nust be
based on a showing of tine critical need.

(c) Procedure for Filing Facsinmle Docunents. The facsimle
copy sent to the court nust include (1) a cover sheet that
includes a brief statement of the tinme critical status of the
pl eadi ng, conplaint, petition or other docunent, (2) the
reason the original cannot be filed tinely and, (3) the
identification of the ~court individual authorizing its
receipt. This cover sheet will be filed with the pleading in
the case file. The party sending the facsimle docunent is
solely responsible for insuring that it is fully and
accurately received. The docketing of the docunment wll
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reflect that it is a facsimle docunent, the name of the court
enpl oyee who authorized the receipt of the docunent and the
name of the attorney or other individual who sent the

docunent .

(d) Filing of Oiginal Docunents. The original of the
pl eadi ng, conplaint, petition or other docunent submtted by
facsimle nust be filed with the court by nmail, courier or
other neans with the assurance that the docunent(s) wll be

received by the court wthin 48 hours of the facsimle
transm ssi on.

(e) Facsimle Filing Fee. A fee for the acceptance of
facsim | e docunents shall be paid to the clerk's office at the
time of the filing of the original docunments. The anmount of
the filing fee is available from the fee schedule in the
Clerk’s Instructions.

LBR 5080-1. FEES - GENERAL

(a) Fee Schedules. A list of fees payable to the clerk is
avai lable fromthe Clerk’s Instructions.

(b) Paynent of Fees by Third Parties. Attorneys who receive
filing fees from debtors shall pay such funds over to the

court at the tinme of the filing of the petition or, if the
petition has already been filed, within ten (10) business days
from the receipt of the paynent from the debtor. Upon

dism ssal of a Chapter 13 case, the Chapter 13 trustee shall
pay any unpaid filing fee from funds on hand at the tine of
the di sm ssal .

LBR 5081-1. FEES - FORM OF PAYMENT
All fees shall be paid in cash or by cashiers check, npney

order, or check on the account of an attorney of record. No
personal check will be accepted.
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PART VI. COLLECTION AND LIQUIDATION OF THE ESTATE

LBR 6004-1. SALE OF ESTATE PROPERTY

(a) Notices. Notices required by FRBP 6004 shall be prepared

by the novant.

(b) Content of Notice. A notice shall, in addition to the
requi rements of FRBP 2002(c)(1) and LBR 9004-1, contain the

nanme and address of the proposed buyer, if known,

estimated cost of the sale or |ease, including conmm ssions,

aucti oneers' f ees, cost of docunent preparation
recordation, and other such expenses.

(c) Chapter 12 and 13 Cases. Before filing any notion for
proposed use, sale or |ease of property in a Chapter 12 or
Chapter 13 case, the novant shall consult with the trustee and

determne, if possible, whether the trustee will consent

t he notion. Any such notion shall contain a recital to the
effect that such consultation has taken place and, further,

shall recite the trustee’'s position, if known to the novant.

(d) Sales of Property Subject to Security Interest.

notion to sell property that is subject to one or nore clains

of security interest(s) shall set forth the identity of

creditor(s), the description of property subject to such
claim's), and the ampunt of such clain(s). Compliance with
this rule shall not constitute waiver of the novant’s right to

object to the validity or priority of such |iens.
LBR 6007-1. ABANDONMENT

(a) Abandonnment by Chapter 7 Trustee at Meeting of
Creditors.

1. At the neeting of creditors pursuant to 8 341 of the
Code, a trustee in a Chapter 7 case mmy announce the
abandonnent of all or any portion of schedul ed property
of the estate and/or sign an abandonnment prepared and

presented at the neeting of creditors by any party
i nterest.

2. An obj ection to such abandonnent nust be in witing,
filed with the clerk, and served upon the trustee,
debtor, debtor's attorney, and any known I|ien holders

within 10 days after the nmeeting of creditors. | f
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(b)

such objection is filed and served, the property shall be
deenmed abandoned wi t hout further notice or hearing.

3. If an objection is filed to a proposed abandonnent
by the trustee, the court shall set a hearing and give
notice to all parties in interest.

O her Abandonnents.

1. A notice of intent to abandon (filed by the trustee
or debtor) or notion to conpel abandonment (filed by any
other entity) nust be filed with the clerk and served on
all parties in interest in accordance with these rules.
The notice shall substantially conply wth the
requi rements of LBR 9004-1 and LBR 9007-1

2. The notion or notice shall include a description of
the property, state the reason the property should be
abandoned, and state the estimted value of the property.
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PART VII. ADVERSARY PROCEEDINGS

LBR 7001-1. ADVERSARY PROCEEDI NGS - GENERAL

In the interest of expediting certain matters covered in Part
VIl of the Federal Rules of Bankruptcy Procedure, the court wll
consider a notion by a debtor in Chapter 13 of the Bankruptcy Code
to recover an autonpbile or an item of consunmer goods repossessed
by a creditor as a contested matter in Part | X of the Federal Rules
of Bankruptcy Procedure. Upon the request of any party in
interest, any such motion will be deemed an adversary proceeding
under Part VII of the Federal Rules of Bankruptcy Procedure.

NOTE: As anended Septenber 1, 2000.
LBR 7005-2. FILING OF DI SCOVERY MATERI ALS

NOTE: As anmended Septenber 1, 2000, FRCP 5 shall control in
bankruptcy matters.

LBR 7054-1. COSTS - TAXATI ON PAYMENT

(a) Generally. The clerk shall tax costs as authorized by
I aw. The request for taxation of costs by the prevailing
party shall be made on a Bill of Costs form provided by the
cl erk. The Bill of Costs form shall be supplenmented wth
citations of authority and copies of invoices and other
supporting docunentation. Opposing counsel will be given the
opportunity to respond to the prevailing party's Bill of
Cost s.

(b) Tinme for Filing. A Bill of Costs nust be filed by the
prevailing party within 30 days fromthe entry of the judgment
that awarded the costs. Opposing counsel shall have 20 days
fromthe service of the Bill of Costs to file a response.

LBR 7056-1. SUMVARY JUDGVENT

(a) Statenent of Uncontested Facts. Upon filing any notion
for summary judgnment pursuant to FRBP 7056, the novant shal

file a separate, short, and concise statenment of the
uncontested facts as to which the novant contends there is no
genuine issue to be tried, including specific reference to

those parts of the pleadings, depositions, answers to
interrogatories, adm ssions, and affidavits that support such
contention.
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(b) Response to Statenent of Uncontested Facts. The party or
parties opposing a nmotion for sunmary judgnent shall file a
separate, short, and concise statenent of the material facts
as to which it is contended that there exists a genuine issue
to be tried, including specific reference to those parts of
the pleadings, depositions, answers to interrogatories,
adm ssions on file and affidavits that support such
contentions. Any such response shall be filed and served
within 20 days of service of novant’s Statenent of Uncontested
Fact s.

(c) Facts Deened Admitted. Al material facts set forth in
the statenent served by the noving party my be deened
adm tted unless controverted by the statenent required to be
served by the opposing party or parties.

(d) Failure to Conply. Failure to conply with this rule by
the noving party may result in denial of the notion.

34 09/02/2



PART VIII. APPEALS TO DISTRICT COURT OR BANKRUPTCY
APPELLATE PANEL

LBR 8007-2. TRANSM SSI ON OF RECORD - APPEAL

(a) Transmittal of Skeletal Record. Upon the failure of an
appellant to properly file a designation of record and issues
on appeal as required by FRBP 8006, the clerk shall prepare a
skeletal record consisting of the order being appeal ed, the
noti ce of appeal, and any docunents filed after the notice of
appeal that relate to the appeal.

(b) Expedited Appeal. Any party requesting expedited
treatnment of an appeal under these Rules shall file with the
clerk of the Bankruptcy Court a request for expedited
treatnent that substantially conforms wth the Cerk's
I nstructions.

LBR 8011-1. MOTI ON, RESPONSE, REPLY - APPEAL

Except for notions that nmay be filed directly wth the
District Court pursuant to FRBP 8005, until an appeal is docketed
by the District Court, all pleadings shall be filed with the
Bankruptcy Court d erk.
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PART IX. GENERAL PROVISIONS

LBR 9001-1. DEFI NI TI ONS

(1) “Bankruptcy Code” or “Code” neans the United States
Bankruptcy Code (Title 11 U . S.C ) as anended,;

(2) “Bankruptcy Court” or “court” means the United States
Bankruptcy Court for the Mddle District of Georgia;

(3) “Bankruptcy Judge” or “judge” refers to a United States
Bankruptcy Judge in a case or adversary proceeding referred to
this Court;

(4) “derk” neans the clerk of the United States Bankruptcy
Court for the Mddle District of Georgia and the deputy
cl erks;

(5 “derk’s Instructions” neans witten instructions or
forms prepared by the clerk’s office that give procedural
gui delines on specific topics. The instructions are avail able
fromthe clerk’s office;

(6) “Court” see “Bankruptcy Court”;

(7) “FRBP” nmeans the Federal Rul es of Bankruptcy Procedure as
adopted by the Supreme Court of the United States;

(8 “F.RCv.P.” neans the Federal Rules of Civil Procedure;

(9) “F.REvid.” neans Federal Rules of Evidence,
(10) “Judge” see “Bankruptcy Judge”;

(11) “LBR’ neans the Local Bankruptcy Rules for the United
St ates Bankruptcy Court, Mddle District of Georgia as adopted
by this court.

(12) *“Parties in interest” means such persons as may be
required to be served pursuant to any order of the court, the
Federal Rules of Bankruptcy Procedure, or Local Bankruptcy
Rul es, and any other persons or entities that m ght have an
interest in the matter including but not limted to the
debt or, debtor’s counsel, and the trustee.
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(13) “Trustee” neans the case trustee serving in a case in
Chapter 7, 11, 12, or 13 and includes the U S. Trustee in
Chapter 11 cases.

LBR 9004-1. PAPERS - REQUI REMENTS OF FORM

(a) Miltiple Requests for Relief.

1. Motions for relief fromstay nmay not be conbined with
other forns of relief, except those allowed by 8§ 362 and
1205 of the Code. Motions for relief from stay all owed
by 8 1301 may be conbined with notions pursuant to 8 362.

2. Objections to confirmation of a Chapter 13 plan nmay
not be conbined with other requests for relief.

(b) Waiver of Requirenents of 8§ 362(e)

Any wai ver of the 30-day requirenent of 8 362(e) of the Code
by the novant shall be recited in the notion and, set out in
the title of the notion.

(c) Notices - Form Al notices served shall substantially
conformto the follow ng directives:

1. Met hod of Service. Every notice shall be set out as
a separate docunment from any associ ated pl eadi ng except
that a certificate of service may be conbined with the
notice. The notice my be served separately. |If served
Wi th associ ated pleading, the notice shall be the first
page or pages of the service packet. However, the notice
may be conbined with a short pleading if both can be
contai ned on a single page.

2. Desi gnated Authority for a Notice. The notice shal
contain |anguage that identifies the authority of the
sender for originating the notice by indicating whether
the notice is being sent by direction of the court or
pursuant to a Local Bankruptcy Rule, Federal Rule of
Bankruptcy Procedure, or the Bankruptcy Code. The
appropriate citation for any rule or code section shal
be specified in the notice.

3. Identity of Sender and Court. The notice shall
clearly identify the sender by name, address, and
t el ephone nunber. The notice shall also set out the
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name, mailing address, and phone nunber for the clerk's
of fice.

4. Required Notice Caption. Each notice shall be
captioned as it appears on any associated pleading or
petition and shall substantially conmply wth the

requi rements of FRBP 9004(b).

5. Mandat ory Language.

a. Notice of Mdtion or Qbjection O her Than
Qbj ections to C ains. Unless a hearing is specifically
required for the matter being noticed, notice and an
opportunity for hearing as contenplated by LBR 9007-1 may
be acconplished by the inclusion of the followng
| anguage presented conspicuously in the notice and fully
capitalized:

{ Mbvant } HAS FILED PAPERS WTH THE COURT TO
[relief sought in notion or objection].

YOUR RI GHTS MAY BE AFFECTED. YOU SHOULD READ THESE
PAPERS CAREFULLY AND DI SCUSS THEM W TH YOUR ATTORNEY, |F
YOU HAVE ONE IN THI' S BANKRUPTCY CASE. (I'F YOU DO NOT
HAVE AN ATTORNEY, YOU MAY W SH TO CONSULT ONE.)

IF YOU DO NOT WANT THE COURT TO [relief sought in
notion or objection], OR IF YOU WANT THE COURT TO
CONSI DER YOUR VI EWs ON
THE [notion] [objection], THEN YOU OR YOUR ATTORNEY MJST
FILE WTH THE COURT A WRI TTEN REQUEST FOR A HEARI NG ON OR
BEFORE = [SEE (c)7 BELOW.

IF YOU MAIL YOUR REQUEST TO THE COURT FOR FI LI NG,
YOU MUST MAIL | T EARLY ENOUGH SO THE COURT W LL RECEI VE
IT ON OR BEFORE THE DATE STATED ABOVE.

ANY REQUEST FOR A HEARI NG MUST ALSO BE MAI LED TO THE
MOVI NG PARTY AND UPON ALL OTHER PERSONS | NDI CATED ON THE
CERTI FI CATE OF SERVI CE ATTACHED TO THI S PLEADI NG

IF YOU OR YOUR ATTORNEY DO NOT TAKE THESE STEPS, THE
COURT MAY DECI DE THAT YOU DO NOT OPPOSE THE RELI EF SOUGHT
IN THE MOTION OR OBJECTION AND MAY ENTER AN ORDER
GRANTI NG THAT RELI EF.
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b. Notice of Objections to C ains. The
foll owi ng |anguage shall be presented conspicuously in
the notice of objection to clainms and fully capitalized:

{Obj ecting Party} HAS FI LED AN OBJECTI ON TO YOUR
CLAIMIN TH S BANKRUPTCY CASE.

YOUR CLAIM MAY BE REDUCED, MODIFIED OR ELI M NATED.
YOU SHOULD READ THESE PAPERS CAREFULLY AND DI SCUSS THEM
W TH YOUR ATTORNEY, |F YOU HAVE ONE IN TH' S BANKRUPTCY
CASE. (IF YOU DO NOT HAVE AN ATTORNEY, YOU MAY W SH TO
CONSULT ONE.)

| F YOU DO NOT WANT THE COURT TO ELI M NATE OR CHANGE
YOUR CLAIM THEN YOU OR YOUR ATTORNEY MUST FILE W TH THE
COURT A WRI TTEN RESPONSE TO THE OBJECTI ON ON OR BEFORE
__ [SEE (c¢)7 BELOW and LBR 3007-1]. YOU MUST CONTACT
THE BANKRUPTCY COURT AND OBTAI N A HEARI NG DATE AND SERVE
NOTI CE OF THAT HEARI NG DATE AT THE SAME TIME AS THE
RESPONSE IS SERVED. |F YOU ARE NOT REPRESENTED BY AN
ATTORNEY, THE COURT WLL |SSUE AND SERVE NOTICE OF THE
HEARI NG DATE TO CONSI DER THE OBJECTI ON AND RESPONSE.

IF YOU MAIL YOUR RESPONSE TO THE COURT FOR FI LI NG
YOU MUST MAIL I'T EARLY ENOUGH SO THE COURT W LL RECEI VE
IT ON OR BEFORE THE DATE STATED ABOVE.

ANY RESPONSE MJUST ALSO BE MAILED TO THE OBJECTI NG
PARTY AND UPON ALL OTHER PERSONS |NDI CATED ON THE
CERTI FI CATE OF SERVI CE ATTACHED TO THI S PLEADI NG

I F YOU OR YOUR ATTORNEY DO NOT TAKE THESE STEPS, THE

COURT MAY DECI DE THAT YOU DO NOT OPPOSE THE OBJECTION TO
YOUR CLAI M

6. Notice of Hearing. If a hearing is required to be
hel d concerning any matter other than one provided for
under LBR 9007-1(c), the notice of hearing shall be
served with the motion on all interested parties and
shal | i nclude the following |anguage presented
conspi cuously in the notice:

{ Mbvant } HAS FILED PAPERS WTH THE COURT TO
[relief sought in notion].

YOUR RI GHTS MAY BE AFFECTED. YOU SHOULD READ THESE
PAPERS CAREFULLY AND DI SCUSS THEM W TH YOUR ATTORNEY, |F
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YOU HAVE ONE IN THI' S BANKRUPTCY CASE. (IF YOU DO NOT
HAVE AN ATTORNEY, YOU MAY W SH TO CONSULT ONE.)

IF YOU DO NOT WANT THE COURT TO [relief sought in
notion], OR IF YOU WANT THE COURT TO CONSI DER YOUR VI EW5
ON THE [motion], THEN YOU AND/OR YOUR ATTORNEY MJST
ATTEND THE HEARI NG SCHEDULED TO BE HELD ON _ (date) |,

(year), AT a.m/p.m | N COURTROOM ,  UNI TED
STATES BANKRUPTCY COURT, [INSERT HERE THE COURT' S STREET
ADDRESS] .

I F YOU OR YOUR ATTORNEY DO NOT TAKE THESE STEPS, THE
COURT MAY DECI DE THAT YOU DO NOT OPPOSE THE RELI EF SOUGHT
IN THE MOTION AND MAY ENTER AN ORDER GRANTI NG THAT
RELI EF.

7. Notice Period. The party preparing the notice shal
insert the appropriate deadline for response that is
applicable to the notion filed. Unless a rule specifies
otherwise, the tinme allowed shall be 20 days from the
date of the issuance of the notice.

NOTE: As anended Septenber 1, 2000 and Septenber 2, 2002.
LBR 9004-2. CAPTI ONS - PAPERS, GENERAL

(a) Chapter and Judge Assignnent in Caption. In all
pl eadi ngs, the caption nust indicate the chapter of title 11
in which the case is filed including the initials of the judge
assigned to the case.

(b) Relief Sought Stated in Caption. Al'l  pleadings shall
within their title, specifically designate the relief sought.
Substantial variance between the title of a pleading and the
relief sought in the body of the pleading may result in
dismssal of the pleading or denial of the relief by the
court. The designation of "notion" wthout further
description is not sufficient.

LBR 9006-1. TI ME PERI ODS
Al notions to reduce or enlarge a period of tinme pursuant to

FRBP 9006 shall specifically state the grounds for the relief
request ed.
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LBR 9007-1 NOTI CE AND OPPORTUNI TY FOR HEARI NG

(a) Notice - Service. Unless these rules specifically
provide for the persons or entities to be served, when these
rules require service of a notion pursuant to this rule, the
nmovant nust send a copy of the notion to all parties in
i nterest.

(b) Notice - Contents. Any notice served pursuant to this
rule shall comply with LBR 9004-1(c)(5).

(c) Objections or Responses - Service and Hearings. If an
objection or response is filed pursuant to this rule, a
hearing will be scheduled with notice to all parties in
i nterest. The party filing the objection or response shall

obtain a hearing date from the court, prepare and serve a
notice of hearing. The notice of hearing provided for herein
need only state that a hearing will be held and set out the
| ocation, hearing date, and time the hearing is scheduled to
comence. Any objection or response shall be served on the
novant not |ater than the date such objection or response is
filed with the court.

(d) Relief Granted. If no objection is filed pursuant to
this rule, the court may grant the relief requested w thout
further notice or hearing.

NOTE: As anended Septenber 1, 2000 and Septenber 2, 2002.
LBR 9010-1. ATTORNEYS/ NOTI CE OF APPEARANCE

(a) Applications to appear pro hac vice shall be filed with
the clerk's office for the division in which the case or
adversary proceeding is pending or is to be filed. The
application shall contain the foll ow ng:

1. The attorney's name, law firm office address,
office tel ephone nunber, State Bar nunber, and nane of
client.

2. A list of the state and federal courts where the

attorney has been previously admtted to practice and the
date of each adm ssion

3. A statenent that the attorney is in good standing in
the courts listed in paragraph 2 above.
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4. An acknow edgnent that the attorney understands
that the court will require know edgeabl e conpliance with
the court’s Local Rules.

(b) The court may require the applicant to provide to the
court the nane, address, and bar nunber of an attorney who is
admtted to practice in the Mddle District of Georgia and who
has agreed to serve as |ocal counsel.

(c) The applicant shall attach a proposed order to the
application.

(d) An attorney who has been admtted to practice pursuant to
the provisions of this rule shall pronptly notify the court of
any change in status of matters disclosed pursuant to this
rul e.

NOTE: As anended Septenber 2, 2002.
LBR 9011-1. ATTORNEYS - DUTI ES

(a) Attorney Leaves of Absence.

1. Attorneys practicing in the Bankruptcy Court for the
Mddle District of Georgia are expected to be avail able
to personally represent the interests of their clients in
matters before the court. Leaves of absence will not be
granted by the court. If requested, the court will nake
reasonable efforts to accommpdate an attorney’s absence
for personal or professional reasons provided conpliance

i s shown.

2. All requests for |eave accommodations wll be by
letter delivered to the clerk of this court. The request
shall specify the inclusive dates covered and shal

include a list of all cases involving counsel in which a
hearing, neeting of creditors pursuant to 8 341 of the

Code, FRBP 2004 exam nati on, or ot her di scovery
exam nati on has been scheduled during the |eave period
and the name of the judge handling the matter. If the

matter scheduled is contested, the nane, address and
t el ephone nunber of opposing counsel nmnust also be
di scl osed. It is permssible to recruit substitute
counsel to appear, provided substitute counsel is aware
of the circunmstances of the case and can adequately
represent the client's interest in such hearing. | f
substitute counsel has been recruited, the request for
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| eave shall note the nane, address, and tel ephone nunber
of substitute counsel for each matter.

3. In the event substitute counsel is not avail able,
counsel shall file a notion for continuance in each
schedul ed hearing and attach a copy of the notion as an
exhibit to the | eave request. Unless all parties consent
to the granting of the notion for continuance, a hearing
on any such notion nmust be schedul ed before the begi nning
of the |eave period, with adequate notice of the hearing
to the trustee and other parties in interest involved in
the contested matter and to other such parties as
directed by the court.

4. Subject to the provisions of paragraph 5 below, if
a notice scheduling a hearing during a period in which
the attorney is absent is issued, the court wll rmake

reasonable efforts to advi se opposi ng counsel and/or the
trustee and reschedul e the hearing.

5. In the event an emergency or urgent matter requires
that a hearing be conducted during the period of the
attorney’s absence, the court retains discretion to
schedul e a hearing despite the absence. Accordingly, al
requests for |eave accommodati ons nust be acconpani ed by
a designation of another nmenber of the bar of this court
who has agreed to be available to respond to such an
emer gency.

6. Counsel nmust updat e t he above di scl osures
i mredi ately upon any change of circunstances that occurs
after the date of counsel’s request.

(b) Attorney Bar Nunber. Each attorney shall include the
attorney’s state bar nunber on all docunents filed with the
court. The state bar nunber shall be placed on the docunent

in immediate proximty to the attorney's signature.
LBR 9011-2. PRO SE PARTI ES
Al entities other than individuals may appear and be heard

before the court only through counsel admtted to practice in the
court.
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LBR 9013-1. MOTI ON PRACTI CE

(a) Proposed Order. Any notion which may be granted w thout
a hearing that is tendered to the clerk for filing shall be
acconpanied by a proposed order bearing a title which

describes relief granted. |If the notion requests alternative
relief as allowed under LBR 9004-1(a), the order nust dispose
of all matters raised in the nmotion. |[If a hearing is held on
the motion, the nmovant shall bring a proposed order to the
heari ng.

(b) Citation of Authority. Al notions should indicate

applicabl e code sections or FRBP which affect the granting or
denial of the relief which is sought.

(c) Notice of Motion. Al notions filed pursuant to this
Rule shall be acconpanied by a notice that substantially
conplies with the requirenments of LBR 9004-1(Db).

NOTE: As anended Septenber 1, 2000.
LBR 9013-3. CERTI FI CATE OF SERVI CE - MOTI ONS

In all notions, briefs and other papers filed with the court
when notice to the parties in interest is required under the FRBP
or the Bankruptcy Code, or in which the relief requested may
adversely affect a party in interest, must contain a certification

of service. The certificate of service shall indicate specifically
the parties served (including their address), the nethod of
service, and the date of service, and shall be signed by an

attorney unless the party filing the certificate is pro se.
Failure to include a certificate of service to proper parties or
opposi ng counsel or to otherwise fail to conply with this rule may
cause the court to deny the relief requested.

LBR 9014-1. CONTESTED MATTERS

(a) Applicability to Contested Matters. FRBP 7026 wi |l not
apply to contested matters unless, upon request by a party in
interest, the court orders otherw se.

(b) Evidentiary Hearings. Evidentiary hearings will be held
in contested matters at the first appearance of the contested

matter before the court. If time does not allow for the
hearing to be conpleted, it will be continued by the court to
a date specially set for the purpose of conpleting the
heari ng.
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NOTE: Added by anmendnent Septenber 2, 2002.
LBR 9015-1. JURY TRI AL

(a) Authority for Bankruptcy Judges to Conduct Jury Trials.
Section 157 of Title 28 provides that if the right to a jury
trial applies in an adversary proceeding before the United
St ates Bankruptcy Court, it nmay be heard by a bankruptcy judge
if specifically designated to do so by the District Court and
if all the parties expressly consent to the jury trial being
conducted by the bankruptcy judge. The United States District
Court for the Mddle District of Ceorgia, by order entered
Novenber 18, 1994, designated each of the bankruptcy judges of
this court to conduct jury trials.

(b) Applicability of Certain Federal Rules of Civil
Procedure. Rules 38, 39, and 47-51 F.R Civ.P., and Rule 81(c)
F.RCv.P. insofar as it applies to jury trials, apply in
cases and adversary proceedi ngs, except that a demand nade
under Rule 38(b) F.R Cv.P. shall be filed in accordance with
FRBP 5005.

(c) Consent to Have Trial Conducted by Bankruptcy Judge. If
the right to a jury trial applies and a tinely demand has been
filed under Rule 38(b) F.R Civ.P., the parties may consent to
have a jury trial conducted by a bankruptcy judge under 28
US. C 8§ 157(e) by jointly or separately filing a statenent of
consent no later than 30 days after the conclusion of the
initial pretrial conference.

LBR 9019-1. SETTLEMENTS AND AGREED ORDERS PURSUANT TO FRBP 9019

(a) Settlenent. If all or part of an adversary proceeding
has been conprom sed or settled, a notion to conprom se shal
be filed in the bankruptcy case, not in the adversary
pr oceedi ng. The notion to conpronmise shall identify the
adversary proceeding, in the body of the notion and not in the
caption of the notion.

(b) Notice Required. Notices regarding notions to conprom se
a contested matter shall state the nature of the controversy
and the terms of the conprom se. The novant shall conply with
LBR 9004-1 and LBR 9007-1. No notice is required with respect
to settlenents of actions arising under 8 523(a) of the Code,
unl ess directed otherwi se by the court. The parties may nove
the court to waive notice in other matters when appropriate.
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(c) Oder Approving Conprom se. An order approving a
conpromi se or settlement shall be entered in the bankruptcy
case and a separate disposition wll be entered in the
adversary proceedi ng.

NOTE: As anended Septenber 1, 2000.
LBR 9029-1. LOCAL RULES - GENERAL

Scope and Effective Date of Rules. These rules supplenent or,
as permtted, nmodify the Federal Rul es of Bankruptcy
Procedure, effective March 1, 1998, as anended Septenber 1,
2000 and shall be construed consistently with those rules to
pronote the just, efficient and econom cal determ nation of
every action and proceeding. These rules shall govern al
actions and proceedings pending or conmmenced after the
effective date cited above.
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